City of Eastvale
Request for Proposals
Professional Engineering Services for
SYSTEMIC SAFETY ANALYSIS REPORT (SSAR)
PROJECT #SSARPL-5486(004)

Date Released:

October 2, 2019

Proposals are due prior to:

4:00 pm October 29, 2019

Submit Proposals to:

City of Eastvale
ATTN: City Clerk’s Office
12363 Limonite Ave., Suite 910
Eastvale, CA 91752

Request for Proposals
Systemic Safety Analysis Report (SSAR)

TABLE OF CONTENTS

I.

Introduction ................................................................................................... 1

II.

Project Description and Background .............................................................. 1

III. General Information and Schedule ................................................................ 1
IV. Scope of Work ............................................................................................... 2
V.

General Requirements .................................................................................. 7

VI. Proposal Requirements ................................................................................. 8
VII. Selection Criteria ......................................................................................... 10
Attachment A – Caltrans SSARP Guidelines
Attachment B – Cost Proposal Forms (Exhibit H-1, 10-K, 10-A reference only)
Attachment C – Sample Contract Agreement

I.

INTRODUCTION

The City of Eastvale, California, incorporated October 1, 2010, hereinafter referred to as “City”, is a
community of approximately 54,000 nestled in northwestern Riverside County. It is a General Law city
operating under the City Council/City Manager form of government. The community encompasses
13.2 square miles and is bordered on the west by the City of Chino, on the north by the City of Ontario,
on the south by the Cities of Norco and Corona, and on the east by Jurupa Valley.
The City of Eastvale is soliciting proposals from professional consulting firms to provide services to
develop a Systemic Safety Analysis Report (SSAR) in accordance with the policies and procedures of
the Systemic Safety Analysis Report Program (SSARP) guidelines from Caltrans as listed in this RFP.
Proposals should include information demonstrating Consultant’s expertise and past performance
conducting similar analyses and/or submitting applications for funding to the State Highway Safety
Improvement Program (HSIP).

II.

PROJECT DESCRIPTION AND BACKGROUND

The City of Eastvale applied for and was awarded SSAR state funding under the Highway Safety
Improvement Program (HSIP) for this project. The intent of the program is to assist local agencies in
performing a network collision analysis, identifying safety issues on their roadway networks, and
developing a list of systemic low-cost countermeasures that can be used to prepare future HSIP and
other safety program applications. The HSIP grant program encourages data driven approaches to
identify effective approaches to address safety issues that are specific to their roadways.
The goal of this SSAR is to proactively evaluate the City’s roadway networks using a define set of criteria
as listed in the scope of work. The analysis includes review of crash history on an aggregate basis to
identify high-risk roadway characteristics, rather than looking at only high-collision concentration
locations.
The results documented in this SSAR will provide and identify high benefit-cost ratio safety project that
will be competitive for future HSIP grant cycles.

III. GENERAL INFORMATION AND SCHEDULE
Any questions related to this RFP shall be submitted in writing via email to:
William Hemsley at whemsley.eastvale@interwestgrp.com
Questions shall be submitted before 4:00 pm on October 21, 2019. No oral questions or inquires about
this RFP shall be accepted. All questions will be answered together in an addendum to the RFP and a
link will be provided on the City of Eastvale’s website at: http://www.eastvaleca.gov.
Request for Qualifications and other contract documents may be examined and/or obtained on Quest
CDN (www.questcdn.com) for free and can be downloaded for a fee. Interested companies may
register with Quest CDN to be placed on the Planholder list. The Planholder list may also be viewed at
Quest CDN. Addenda, questions or clarifications to this RFP will be posted on www.questcdn.com.
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Addenda - Any subsequent changes in the RFP from the date of issuance to the date of submittal will
result in an addendum by the issuing office to those parties who have provided the proper notice of
interest in responding to the RFP.
It shall be the Consultant’s responsibility to check the City of Eastvale’s website to obtain any addenda
that may be issued. Any proposals received prior to the time and date specified above may be
withdrawn or modified by written request of the Consultant. However, the City must be notified of an
intent to withdraw or modify 72 hours in advance and a modified submittal must be received prior to
the due date and time to be considered.
This RFP does not commit the City to award a contract, to pay any costs incurred in the preparation of
a proposal for this request, or to procure or contract for services. The City reserves the right to accept
or reject any or all proposals received as a result of this request, to negotiate with any qualified
Consultant, or to modify or cancel in part or in its entirety the RFP if it is in the best interests of the
City to do so. Furthermore, a contract award may not be made based solely on price.
The prospective Consultant is advised that should this RFP result in recommendation for award of a
contract, the contract will not be in force until it is approved and fully executed by the City. All products
used or developed in the execution of any contract resulting from this RFP will remain in the public
domain at the completion of the contract.
Schedule
The City’s tentative schedule for the proposal process is as follows, subject to change, depending on
the needs of the City. The anticipated consultant selection schedule is as follows:
Issuance of RFP:
Last day for Request for Information:
Deadline for submittal of Proposals:
Proposal review and evaluation:
Cost Negotiation, Award contract:

October 2, 2019
October 21, 2019
October 29, 2019
November 2019
November/December 2019

IV. SCOPE OF WORK
The Systemic Safety Analysis Report (SSAR) will provide the basis for systemic implementation of safety
measures along primary corridors (major arterials and collectors) throughout the City. The SSAR should
be a document that identifies several proactive safety measures based on current crash trends, which
will improve the overall safety for all roadway users. The Consultant will develop a prioritized list of
proposed safety improvements and activities for the street network based on high risk roadway
characteristics.
The primary objectives of the completed SSAR are to:
A. Analyze crash data (at least 3 years) to determine crash patterns by location, type of crash,
roadway/intersection types, roadway characteristics, types of road users, and any circumstance of
the crash which would lead to potential countermeasure identification. In addition, analyze
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roadway characteristics to determine the risk factors associated with nominal safety design to aid
in potential countermeasure identification and strategies.
1. Crash trends and crash concentrations should be analyzed based on overall numbers,
identifying the leading causes of fatalities and severe injuries. Data analysis results should
be reported in numbers and rates and include trend information to determine patterns.
The Local Roadway Safety Manual (LRSM) for California should be referenced.
2. Analyze citywide crash data to determine the top 10 crash types responsible for fatalities
and severe injuries, the top 10 high risk corridors and top 20 intersections responsible for
fatalities and severe injuries.
B. Develop a listing of potential countermeasures based on safety issues through systemic analysis
and discussions with City staff. Participants in these discussions should include, but not be limited
to, representatives of 4 E’s of roadway safety: Engineering, Education, Enforcement and
Emergency Services and all possible treatments, including driver behavior modification should be
considered. The LRSM should be referenced.
C. Develop the Systemic Safety Analysis Report. This document will summarize the existing
conditions, list safety projects identified as having a high potential for crashes in a prioritized
manner by location, and recommend strategies for improving safety throughout the City. Any nonengineering countermeasures should also be documented and included within the final report to
provide a basis for should the City to pursue resources to support additional non-infrastructure
programs at a later date.
D. Develop a prioritized list and detailed scope for top 3 priority projects (per the SSAR Guidelines) to
apply for future HSIP Cycle funds. The scope will include vicinity/location map, preliminary
engineering and design, countermeasures being applied, crash data and diagrams, benefits
summary, Benefit/Cost ratio calculations and project narrative.
To prepare for development of this list the following should be reviewed:
a) California Strategic Highway Safety Plan (the most recent edition) to ensure
recommendations comply.
b) The City’s five-year Capital Improvement Program and Budget to determine the
feasibility of recommended projects and any corresponding timelines of
current/proposed projects.
Specifically, the Consultant selected will be required to complete the following tasks listed. The
Consultant should review the details associated with the specific tasks and propose their approach for
delivering on each of these items. The Consultant is encouraged to provide input on specific items they
believe may be delivered more effectively than proposed in each Task.
Task 1 – Project Management
Task 2 – Document Review and Data Collection
Task 3 – Safety Analysis and Countermeasures
Task 4 – Develop Priority Safety Projects
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Task 5 – Draft Systemic Safety Analysis Report
Task 7 – Preliminary Engineering Design (30% Design Plans)
Task 8 – Final Systemic Safety Analysis Report
Task 9 – Assist with preparation of upcoming HSIP Application(s) – OPTIONAL
Task 1. Project Management
a) The Consultant shall designate a Project Manager to oversee all aspects and day-to-day
operations of the project, including ensuring the scope of services are completed in a timely
and professional manner; preparing and implementing a project schedule; oversee progress
meetings; ensure the project meets all federal, state, and local design requirements; report
directly to the City Project Manager; ensure all appropriate communications, correspondence,
and reports are completed in a timely manner; arrange and participate in a detailed review of
Project; coordinate and ensure all stakeholders are included where needed.
b) The Consultant should include any efforts to coordinate the project with City staff and attend
project meetings. Project meetings are intended to assess the process being used and results
being generated, and to identify opportunities for improvement prior to the next project task.
A total of four (4) project meetings are anticipated. The Consultant will provide draft and final
meeting agendas and minutes for the project meetings.
Task 2. Document Review and Data Collection
a) The Consultant will conduct a search and review of currently available documents regarding
the transportation system, and traffic safety analysis within the City and adjacent jurisdictions,
if applicable.
b) Review the City’s Capital Improvement Program, Traffic Data, Bicycle Master Plan, General
Plan, applicable Engineering Design Standards, Complete Streets Safety Assessment Report
2017, and any other documents which may impact the recommendations of the SSAR.
c) The Consultant shall analyze the last three to five years of the most current crash data from
the California I-SWITRS database or the UC Berkeley Transportation Injury Mapping System
(TIMS), and including and supplemental data from the City.
d) Analysis shall include details of the City’s highest occurring crash types, high risk corridors and
intersections and identified countermeasures with a prioritized list of projects. The analysis
and results should be compiled into a report along with any necessary supporting
documentation.
e) Consultant shall obtain roadway characteristic to include, but not be limited to, classification,
types of users, pavement surface condition, travel lane, median and shoulder type and width,
presence of driveways, intersection control, traffic volume, and degree of curve and location
if needed to perform analysis of countermeasures. Existing roadway infrastructure should be
evaluated for compliance with minimum safety standards for traffic control devices (signs,
breakaway support, signals, pavement marking, protective barriers, etc.) using the latest
version of the California Manual on Uniform Traffic Control Devices (CA-MUTCD), Caltrans
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Highway Design Manual, Caltrans Standard Plans and other applicable standards. Geometric
standards should be evaluated as it relates to sight distance, curve radius, and intersection
skew angle and roadway standards for lane width, shoulder width, clear recovery zone, and
super-elevation, etc.
Task 3. Safety Analysis and Countermeasures
a) The Consultant will utilize crash data to identify locations and/or corridors that have a high
potential for collisions, conduct an analysis that can produce predominant roadway crash
types, and identify roadway features that may have caused collisions to occur.
b) Roadway characteristics will be analyzed to determine the risk factors associated with nominal
safety design. Based upon the issues identified, a list of potential high-risk locations will be
developed through the systemic safety approach. Several key challenges identified by the City
should be included in the systemic analysis include:
•
•
•

Intersections, Roadway departure, Other Roadway Access
Speeding and Aggressive Driving
Bicyclists and Pedestrians

c) Consultant will prepare a summary of the results from the analysis and review them with City
staff. Based on the types of crashes identified, roadway design, and conditions, Consultant
will suggest appropriate low-cost countermeasures at identified locations with high potential
for collisions. Consultants shall use the Crash Reduction Factors (CRM) and Countermeasures
provided in the Local Roadway Safety Manual (LRSM) in the analysis.
d) Based on the analysis and feedback from City staff, the Consultant will submit a final
recommendation of appropriate countermeasures. The primary focus of this task is the
development of a prioritized list of engineering countermeasures that will be the basis for
safety improvement projects developed within the final report.
Task 4 – Develop Priority Safety Projects
a) Based on the analysis and feedback from the City staff, Consultant will screen potential lowcost countermeasures by performing a Benefit/Cost analysis to develop three (3) high-priority
safety improvement projects for implementation.
b) The methodology for calculating Benefit/Cost ratios for each project should be welldocumented and included in the final report. It should clearly identify the location (beginning
and ending points) of each project, types of safety improvements and Benefit/Cost ratio for
each project. Additionally, the methodology for how the projects were selected and prioritized
should clearly be identified. This summary should be included in the final report, and
supplemented with a table or similar method detailing the financial aspects of
implementation, including, but not limited to, estimated total project cost, construction by
year, expected funding sources and amount for each project.
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c) Each project should include relevant maps and conceptual level plans to clearly show
countermeasure improvements proposed.
Task 5 – Systemic Safety Analysis Report
The Consultant will prepare a Systemic Safety Analysis Report that will meet the requirement of the
Caltrans SSARP Guidelines (Attachment A) to include the sections as listed below and the additional
supporting documents noted. The Consultant will present a DRAFT copy of the report to the City for
review before finalizing.
1. Executive Summary
2. Engineer’s Seal
3. Statement of Protection of Data from Discovery and Admissions
4. Safety Data Utilized (Crash, Volume, Roadway)
5. Data Analysis Techniques and Results
6. Highest Occurring Crash Types
7. High-Risk Corridors and Intersections (Crash History and Roadway Characteristics)
8. Countermeasures Identified to Address the Safety Issues
9. Viable Project Scopes and Prioritized List of Safety Projects
10. Attachments and Supporting Documentation
The Consultant is encouraged to propose additional tasks and activities if they will improve the results
of the project.
A draft report shall be submitted to the City for review, a final report will not be accepted until the
following items are completed by both the Consultant and City staff as applicable.
 The Final SSAR will include and incorporate comments received from City staff.
 Chapter 7, Article 3, Section 6735 of the Professional Engineer’s Act of the State of California
requires engineering calculation(s) or report(s) be either prepared by or under the responsible
charge of a licensed civil engineer. Analysis must be completed under this provision and the SSAR
must be signed by the City of Eastvale’s City Engineer and signed/stamped by a licensed civil
engineer (Consultant). The engineer’s signature must be accompanied by a statement similar to
the following:
 By signing and stamping this Systemic Safety Analysis Report, the engineer is attesting to this
report’s technical information and engineering data upon which local agency’s
recommendations, conclusions, and decisions are made.
 The following is required to be inserted in the final SSAR:
 Section 148 of Title 23, United State Code [23 U.S.C. §148(h) (4) REPORTS DISCOVERY AND
ADMISSION INTO EVIDENCE OF CERTAIN REPORTS, SURVEYS, AND INFORMATION –
Notwithstanding any other provision of law, reports, surveys, schedules, lists, or data compiled
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or collected for any purpose relating to this section, shall not be subject to discovery or
admitted into evidence in a Federal or State court proceeding or considered for other purposes
in any action for damages arising from any occurrence at a location identified or addressed in
the reports, surveys, schedules, lists, or other data
The complete report will provide enough detail for the City to apply for future HSIP grant funds or
other similar funding programs. The Report should contain detail information for the 3 high priority
projects: vicinity/location map, countermeasures being applied, crash data and collision diagrams,
benefit summary, Benefit/Cost ratio calculations, project narrative that justifies the need and priority
for the City, preliminary engineering design (approximately a 30% design plans and cost estimate).

V.

GENERAL REQUIREMENTS

By submitting a RFP, the Consultant acknowledges that it has thoroughly examined and accept the
requirements and condition of this RFP as described below:
1.

All work shall be performed in conformance with the latest City of Eastvale policies and
procedures, Riverside County Transportation Department Standards and Caltrans standards

2.

Consultant shall carry out the instructions received from the City and shall cooperate with the
City and other involved agencies.

3.

The Consultant has total responsibility for the accuracy and completeness of all documents
prepared and shall check all such materials accordingly. The report will be reviewed by the City
for conformity with the requirements of the contract and scope of work. Reviews by the City of
Eastvale do NOT include detailed review or checking of the accuracy. The responsibility for
accuracy and completeness of such items remains solely that of Consultant.

4.

Consultant is capable of effectively and efficiently performing the quality work to achieve the
City’s objectives. Any attachments reference herein, or any interpretation, clarification or
amendments subsequently posted in the relation to the RFP are fully incorporated.

5.

The documents furnished by the Consultant shall be of a quality acceptable to the City of
Eastvale. The criteria for acceptance shall be a product of neat appearance, well organized,
technically & grammatically correct, checked & dated.

6.

The Consultant shall have a quality control plan in effect during the entire time work is being
performed under contract. The quality control plan shall establish a process which includes
checking procedures for preparation, review, correcting and back checking procedures, and all
job-related correspondence and memoranda dated and received by affected persons and then
bound in appropriate job files.

7.

The City shall not be liable for any pre-contractual expenses incurred by Consultants in the
preparation of their SOQs or subsequent submittals.

8.

Services, prices and warranties indicated in the RFP and subsequent proposal must be valid for
a period of 120 days after the submission to the City.
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VI. PROPOSAL REQUIREMENTS
The proposal submission may not exceed thirty (30) pages total (8-1/2” x 11”), double-sided print.
Minimum font size of 12 required. The page limit does not apply to the schedule, cover page,
attachments and any forms required under this RFP. Each page should be numbered.
Proposals submitted shall include: Three (3) bound copies and one (1) electronic copy via CD or flash
drive.
Proposals should be sealed, marked with “Proposals for SSAR - #SSARPL-5486(004)” and received no
later than 4:00 pm October 29, 2019. Proposals should be delivered to:

City of Eastvale
ATTN: City Clerk’s Office
12363 Limonite Ave., Suite 910
Eastvale, CA 91752
Submittals that arrive after the deadline, for any reason, will be disqualified.
Unsigned proposals or proposals signed by an individual not authorized to bind the prospective
Consultant will be considered nonresponsive and rejected.
The City reserves the right to reject any or all proposals submitted, and is not liable for any precontractual expenses. Pre-contractual expenses are defined as expenses incurred by the offeror in:
(a) preparing the proposal in response to this RFP; (b) submitting that proposal to the City; (c)
negotiating with the City in any matter related to this proposal; (d) any other expenses incurred by
offeror prior to date of award, if any, of the contract. Offeror shall not include any such expenses as
part of the price as proposed in response to this RFP.
The contents of the proposal of the successful consultants shall become a contractual obligation if a
contract ensues. Failure of a consultant to accept this obligation will result in the cancellation of any
award. Any damage accruing to the City as a result of a failure to contract may be recovered from the
consultant. A sample agreement is attached for reference (Attachment C).
To be considered, all submittals shall be completely responsive to the RFP and must contain the
following:
1. Cover Letter Shall be addressed to William Hemsley, City Engineer and must at a minimum,
contain the following information:
a)
b)
c)
d)
e)
f)

Brief summary of Consultant’s profile, qualifications and capabilities
Proposed subconsultants (if applicable)
Proposed Project manager, phone number and email address
Acknowledgement of receipt of all addenda (if applicable)
A statement attesting that all information submitted with the proposal is true and correct
Signature of the official authorized to negotiate and contractually bind the firm with the
City.
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2. Approach and Understanding: Include your firm’s approach to addressing the identified scope of
work, your understanding of the project’s scope, key issues and relevancy to the State of
California’s transportation system.
3. Qualifications and Experience: The Consultant shall summarize the qualifications and relevant
experience for the consultant firm and any subconsultants. The following items should be included:
a) Project Team – Listing of the propose project personnel, their related experience and
expertise relevant to this project scope of services. The proposed relationships among all
key personnel and subconsultants should be identified. Include short bio of key individuals
and sub-consultants. Resumes of key staff can be added as an Appendix but not required.
Proposed Project manager and identified key staff shall remain throughout the project
unless approved otherwise by the City.
b) Relevant Project Experience - Provide three (3) relevant projects within the last 5 years
similar to the scope of work as outlined in this RFP that has been completed by the
Consultant or Consultant’s assigned Project Manager. Provide client name, contact
person, and current phone number and e-mail address. Reference projects should include
a brief description of what the Consultant’s firm/project manager provided on the project,
year of when services were completed and key personnel assigned to the project.
c) Quality Assurance – Provide a description of the Consultants Quality Assurance and Quality
Control process and procedures and explain how it will ensure quality work and on-time
product delivery.
4. Scope of Work Program: A description of the task, subtask and deliverables that will be provided
under the proposal. Describe any supplemental tasks deemed necessary or recommended, which
will enhance the outcome, reduce cost or expedite delivery. List all deliverables, proposed
meetings, and brief task description in a logical format that can be used as an attachment to the
Agreement if awarded. Indicate the Consultant’s understanding of the issues and challenges
unique to the project and offer insight into how the Consultant will meet these situations
5. Project Schedule: The Consultant shall provide a schedule listing items of work/tasks as outlined
in this RFP. The schedule should be detailed enough to provide information on milestones, critical
paths, start dates, and end dates. A 11” x 17” size paper will be acceptable for the Schedule.
6. Cost and Fees In a separate sealed envelope, Consultant shall provide a Not-to-exceed fee broken
down by Task for the work required under this RFP. The proposed cost shall include staff titles
with corresponding hourly rates, estimated hours for each tasks, and other direct or indirect cost.
Total cost shall be itemized for all other reimbursements and mark ups. Subconsultant work
should be identified.
a) Cost shall be in a format as included in Attachment B Exhibit 10-H1, or equivalent and
contain all of the cost components including direct, indirect, other direct and fee. The
method of payment will be based on actual cost-plus fixed fee or Lump sum.
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b) ICR must be given for current fiscal year – See Exhibit 10-K and 10-A under Attachment B.
These forms are for reference only and do not need to be submitted with the Proposal. If
the Consultant is selected, Form 10-K may be required.
7. Statements The Consultant shall include the following:
a) A statement to the effect that the proposal shall remain valid for a period of no less than
120 calendar days from the date of submittal.
b) A statement to the effect that the Consultant has examined and is familiar with the RFP,
its terms and conditions and accepts and will comply with the requirements, terms and
conditions as outlined.
c) A statement outlining concurrence or concerns with any and all provisions of the Standard
Contract Agreement (See Attachment C)

VII. SELECTION CRITERIA
Emphasis should be placed upon providing information concerning your proposed project approach,
similar projects your firm has recently performed and the availability and qualifications of your key
staff. The proposal may include additional information, as deemed appropriate, subject to the overall
length restriction established in Proposal Requirements.
A committee will review and evaluate the proposals submitted based on the following criteria and
maximum points allotted.
Criteria

POINTS

Technical competence and expertise as demonstrated by the responder’s
expressed project understanding, proposed project approach and
methodology. Overall responsiveness to the RFP requirements.

Project Team - expertise, capabilities and technical competence as

demonstrated by the team’s background and experience with similar work,
ability and experience in handling projects with similar constraints.

20

30

Demonstrated ability to perform high quality work based on the Scope of
Work Plan and Schedule proposed.

30

Relevant project experience performed by the Project Team

20

Interview (optional)

20
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Upon selection, the City and Consultant will agree on hourly rates, unit costs and/or fixed fees for
services. Should the City and Consultant not agree on costs, the City will solicit the next highest-scored
firm. The Consultant shall be paid based upon negotiated hourly rates, unit costs and/or fixed fees for
services rendered at the time of award.
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1 INTRODUCTION
These guidelines describe the policy and procedures for implementing the Systemic Safety Analysis
Report Program (SSARP). The guidelines were developed in consultation with the California Local
Highway Safety Improvement Program (HSIP) Advisory Committee which includes representatives from:
•
•
•
•
•
•
•
•

Federal Highway Administration (FHWA)
California Department of Transportation (Caltrans)
California Transportation Cooperative Committee
California State Association of Counties
League of California Cities
Regional Transportation Planning Agency
Metropolitan Planning Organization
Rural County Task Force

1.1 BACKGROUND
Systemic analysis is a proactive safety approach that focuses on evaluating an entire roadway network
using a defined set of criteria. It looks at crash history on an aggregate basis to identify high-risk
roadway characteristics, rather than looking at high-collision concentration locations through site
analysis. Systemic analysis acknowledges that crashes alone are not always sufficient to prioritize
countermeasures across a system. This is particularly true for many local streets and highways in rural
areas with low volumes where crash densities tend to be low and there are few high crash locations, and
in urban areas where vehicles interact with vulnerable road users (pedestrians, bicyclists, and
motorcycles).
The following are examples of infrastructure improvement countermeasures identified through the
systemic analysis approach:
Signalized Intersection Countermeasures
•
•
•
•
•
•

Improve signal hardware: lenses, retro-reflective back-plates, mounting, size, and number
Provide protected left turn phase (left turn lane already exists)
Install flashing beacons as advance warning
Create directional median openings to allow (and restrict) left-turns and U-turns
Install pedestrian countdown signal heads
Install advance stop bar before crosswalk (Bicycle Box)

Non-Signalized Intersection Countermeasures
•
•
•
•
•
•

Add intersection lighting
Install/upgrade larger or additional stop signs or other intersection warning/regulatory signs
Install flashing beacons as advance warning
Create directional median openings to allow (and restrict) left-turns and U-turns
Install raised medians/refuge islands (Pedestrian/Bike only)
Install enhanced pedestrian crossing features, e.g. signs/markings, rapid rectangular flashing
beacon or curb extensions, etc.

Caltrans Department of Transportation
Division of Local Assistance
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Roadway Segment Countermeasures
•
•
•
•
•
•
•
•
•

Road diet (striping only)
High friction surface treatment
Upgrade signing through Roadway Safety Signing Audit
Upgrade pavement markings through Roadway Safety Pavement Marking Audit
Install delineators, reflectors and/or object markers
Install guardrail and impact attenuators
Install bike lanes
Install centerline rumble strips/stripes
Install edge line rumble strips/stripes

Additional information on the systemic approach for roadway safety analysis can be found on the
Federal Highway Administration’s “Systemic Approach to Safety” webpage.

1.2 PROGRAM GOAL
The goal of the SSARP is to help local agencies identify safety projects to submit for HSIP funding
consideration. Through the funding of Systemic Safety Analysis Reports (SSAR), local agencies will be
encouraged to evaluate their roadway networks with an approach that has been effective for addressing
safety issues.
Although not a prerequisite to applying for HSIP funds, the use of results documented in their SSAR will
identify high benefit-cost ratio safety projects that have been found to be competitive in previous HSIP
cycles.

1.3 PROGRAM SCHEDULE
The SSARP will be implemented in two phases to facilitate outreach with the Strategic Highway Safety
Plan (SHSP) Regional Summits. The following is a tentative schedule of major milestones for the SSARP:
Milestones
Phase 1
Phase 2
Call for Applications
February 2016
June 2016
Applications Due Date
March 2016
July 2016
Awarded Applications Posted
April 2016
August 2016
*Strategic Highway Safety Plan (SHSP) Regional Summits: February and April 2016.

2 FUNDING
2.1 SOURCE
$10 million of the California HSIP was set-aside and exchanged for state funds from the State Highway
Account to fund the SSARP. The use of state funds is to increase the participation of underserved local
agencies unfamiliar with federal administrative requirements.
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2.2 MATCHING REQUIREMENT
A local match of ten (10) percent of the total project cost is required for SSARP projects.

2.3 REIMBURSEMENT
The SSARP is a reimbursement program for eligible costs incurred. Reimbursement is requested through
the invoice process detailed in Chapter 5, Invoicing, of the Local Assistance Procedures Manual (LAPM).
Costs incurred prior to funding allocation are not eligible for reimbursement.

2.4 TIMELY USE OF FUNDS
The project sponsor must complete the study and the SSAR report within thirty-six (36) months of the
funding allocation. The Final Report of Expenditures and the final invoice must be submitted within six
(6) months of the report completion. If these requirements are not met, the project sponsor must pay
back the state funds expended.

3 ELIGIBILITY
3.1 APPLICANTS
Cities and counties in California that are able to comply with all the laws, regulations, policies and
procedures required to enter into a State-only Funds Master Agreement are eligible to apply for SSARP
funding. Refer to Chapter 4, Agreements, of the LAPM for guidance and procedures on Master
Agreements.

3.2 LOCATION OF STUDY AREA
Funds are eligible for the systemic safety analysis of any roadways publically owned or on tribal lands.

4 APPLICATION AND SELECTION PROCESS
4.1 PROJECT APPLICATION
Section 1.3 provides a tentative program schedule. Actual calls-for-applications will be announced online
at the Division of Local Assistance (DLA) HSIP website. The Application Form, its instructions and other
documents related to SSARP are also available at this website. The completed applications are
submitted to the District Local Assistance Engineer (DLAE).
Funding for proposed study areas may only be requested once (i.e. funding requests for a study area
cannot be requested in multiple applications).
4.1.1 Maximum Fund Request
Each local agency may submit only one application requesting a maximum of $250,000 SSARP funds, in
either Phase 1 or Phase 2 call for applications. Alternatively two or more local agencies may choose to
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submit a joint application through partnership. A maximum of $500,000 of SSARP funds can be
requested per joint application.
Additional funds beyond the maximum amount will need justification and approval by the Office of
Bridge, Bond, and Safety Programs (OBBSP) in the DLA.
4.1.2 Award Phases
Funds will be awarded in two phases to facilitate outreach with the Strategic Highway Safety Plan (SHSP)
Regional Summits. Refer to the Section 1.3, Program Schedule, for dates of award.

4.2 SELECTION PROCESS
If requests exceed available SSARP funding, priority will be given to applications from local agencies that
•

•
•
•

Have the highest numbers of fatality and severe injury (F+SI) (based on the most recent /
available data from California Highway Patrol (CHP) Statewide Integrated Traffic Records
System (SWITRS) );
Have the highest crash rates of F+SI per 100 Million Vehicle Miles Traveled (MVMT) ;
Have never submitted applications in Cycle 5 through Cycle 7 HSIP calls-for-projects; or
Have submitted applications but have had no projects selected for federal funding in Cycle 5
through Cycle 7 HSIP calls-for-projects.

There are no order or priority associated with the above selection criteria. When necessary, the Local
HSIP Advisory Committee may review the priority ranking of the applications and approve for funding.

4.3 APPLICATION AWARD
The OBBSP will post the list of awarded applications on the DLA HSIP website. A notification letter will
be sent to the sponsor of each successful application.

5 IMPLEMENTATION
In addition to the applicable provisions of the LAPM, local agencies will need to follow the
implementation steps in this section. Any work done prior to the funding allocation is at the cost of the
project sponsor and will not be eligible for reimbursement.
1. When ready to proceed with their study, the project sponsor submits the following documents
to their DLAE to request an allocation of funds:
a. A letter of request for SSARP Funding Allocation
b. Finance Letter
c. Copy of the SSARP Application
d. Copy of the award notification letter from Caltrans DLA
Templates of the above (a) and (b) are available for downloading at the DLA HSIP website.
As an SSARP project utilizes state funds for a study only and no right-of-way or construction is
involved, the allocation will be under Preliminary Engineering (PE) phase. No right-of-way or
environmental documents are required for the allocation request.
Caltrans Department of Transportation
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The amount of state funds requested should not exceed the amount of funds awarded.
Additional funds shall not be allocated without the written approval from the OBBSP.
2. The DLAE reviews the allocation request package for consistency with the application, assigns
project numbers and Advantage IDs, and forwards the request to the DLA HQ Area Engineer for
allocation. An allocation request will be rejected if the scope or request amount does not match
the application. Any change to the scope of work needs to be approved by the OBBSP in
advance of the allocation.
3. After receipt of a complete request package, the DLA HQ Area Engineer will:
a. Prepare an allocation letter which will serve as the authorizing document for the project
sponsor to begin reimbursable work. A copy of the allocation letter and Finance Letter
will be distributed to the project sponsor, DLAE, the OBBSP, and Local Programs
Accounting (LPA). Note that any work performed prior to the effective date of the
allocation letter is not eligible for reimbursement.
b. Prepare a Program Supplement Agreement (PSA) and send it to the local agency for
execution. If a local agency does not have a “State-only Funds Master Agreement” on
file with Caltrans, one will need to be executed in conjunction with the PSA.
4. The project sponsor invoices Caltrans (Refer to LAPM Chapter 5 and Exhibit 5-C). In order for the
project to remain active, the project sponsor must submit invoices to Caltrans at least every six
(6) months after funds are allocated.
5. The analysis and the SSAR report must be completed within thirty-six (36) months of allocation.
The project sponsor must submit the final report (refer to Section 6, Reporting Requirements) to
the DLAE. The DLAE reviews and verifies that the report has been completed in accordance with
the approved scope and the program guidelines, and then forward a copy of the report to the
DLA OBBSP.
6. The project sponsor must submit the Final Invoice (LAPM Exhibit 5-C) and the Final Report of
Expenditures (LAPM Exhibit 17-M) to the DLAE within six (6) months of the report completion.
The DLAE reviews the submittals for compliance and then forward the package to Local
Programs Accounting (LPA) for processing.
7. The LPA and the DLA close out the project.

6 REPORTING REQUIREMENTS
To be eligible for final reimbursement, the SSAR must identify and prioritize future safety projects. If no
safety projects are identified, reasons must be documented within the SSAR. The following sections and
discussions must also be included in the final report.

6.1 EXECUTIVE SUMMARY
This section should include the applicant’s objectives and focus for the SSAR and a brief summary of the
major results. Include discussion on what methodologies were used to limit the data analysis and
studies to stay within the funding limits. Other high-level discussions may include crash trends, corridors
identified, countermeasures considered, conceptual projects identified, benefit-cost ratios for the
projects, etc.
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6.2 ENGINEER’S SEAL
Chapter 7; Article 3; Section 6735 of the Professional Engineer's Act of the State of California requires
engineering calculation(s) or report(s) be either prepared by or under the responsible charge of a
licensed civil engineer. Analysis must be completed under this provision and the SSAR must be signed
by the local agency transportation manager and signed/stamped by a licensed civil engineer.
The engineer’s signature must be accompanied by a statement similar to the following:
By signing and stamping this Systemic Safety Analysis Report, the engineer is attesting to this
report's technical information and engineering data upon which local agency's
recommendations, conclusions, and decisions are made.

6.3 STATEMENT OF PROTECTION OF DATA FROM DISCOVERY AND ADMISSIONS
It is recommended that applicants include the following language in the SSAR which is from Section 148
of Title 23, United States Code [23 U.S.C. §148(h) (4)] about reports prepared under State’s Strategic
Highway Safety Plan and HSIP:
REPORTS DISCOVERY AND ADMISSION INTO EVIDENCE OF CERTAIN REPORTS, SURVEYS, AND
INFORMATION—Notwithstanding any other provision of law, reports, surveys, schedules, lists, or
data compiled or collected for any purpose relating to this section, shall not be subject to
discovery or admitted into evidence in a Federal or State court proceeding or considered for
other purposes in any action for damages arising from any occurrence at a location identified or
addressed in the reports, surveys, schedules, lists, or other data.

6.4 SAFETY DATA UTILIZED (CRASH, VOLUME, ROADWAY)
Applicants are required to analyze at least three (3) years of the most current crash data. Crash data
from their own crash database, the California I-SWITRS database, or UC Berkeley Transportation Injury
Mapping (TIMS) are recommended.
Applicants should consider the guidance in Section 2 of the Local Roadway Safety Manual (LRSM) to
complete this section of the SSAR.

6.5 DATA ANALYSIS TECHNIQUES AND RESULTS
Crash trends and crash concentrations should be analyzed based on overall numbers, identifying the
leading causes of fatalities and severe injuries. In addition, applicants are encouraged to identify crashes
on a ‘rate’ basis and compare the results of numbers vs. rates.
Applicants are not expected to analyze all of the individual crashes, crash locations, and/or crash types.
The following are examples of how local agencies can focus the scope of the SSAR:
•
•

Counties with a large percentage of High Risk Rural Road (HR3) eligible roadways may choose to
focus on identifying and prioritizing future HR3 eligible safety projects.
Cities and counties with primarily urban roadways may choose to identify and prioritize future
urban Highway Safety Improvement Program projects for motorized and/or non-motorized
users.
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•

Cities and counties with a wide mixture of roadways may choose to focus on only rural or urban
roadways or a mix of roadway and user types at a limited number of locations.

Applicants should consider the guidance in Section 3 of the LRSM to complete this section of the SSAR.

6.6 HIGHEST OCCURRING CRASH TYPES
Applicants can focus on their top 3 to 10 crash types responsible for the fatalities and severe injuries
occurring on their roadway network. If an applicant chooses to focus on specific “high-risk corridors and
intersections,” they are still expected to briefly review and discuss their top crash types occurring on the
overall network.
Applicants should consider the guidance in Section 3 of the LRSM to complete this portion of the SSAR.

6.7 HIGH-RISK CORRIDORS AND INTERSECTIONS (CRASH HISTORY AND ROADWAY CHARACTERISTICS)
Applicants can choose to focus on their top 3 to 10 high-risk corridors and top 5 to 20 intersections
responsible for fatalities and severe injuries occurring on their roadway network. If an applicant chooses
to focus on specific crash types, they are still expected to briefly review and discuss their high-risk
corridors and intersections on the overall network.
Applicants should consider the guidance in Section 3 of the LRSM to complete this portion of the SSAR.

6.8 COUNTERMEASURES IDENTIFIED TO ADDRESS THE SAFETY ISSUES
Applicants are required to use crash reduction factors provided in the LRSM to identify potential lowcost systemic countermeasures that mitigate the local agencies’ primary crash type trends. In addition,
applicants should use their crash concentrations (system-wide, corridors, and spot locations) to identify
the countermeasures with a high likelihood of addressing the crashes that are appropriate for the
characteristics of the roadway.
Applicants should consider the guidance in Section 4 of the LRSM to complete this section of the SSAR.

6.9 VIABLE PROJECT SCOPES AND PRIORITIZED LIST OF SAFETY PROJECTS
Once the crash areas, trends, and corresponding systemic countermeasures have been identified, local
agencies need to create preliminary safety project scopes. It is recommended that the applicant focus
on finding the ideal balance between collision analyses on a systemic basis while also addressing highcrash locations. For the lowest cost improvements, like signing and striping, it may be an appropriate
goal to have the entire roadway network eventually upgraded to a minimum level.
In contrast, the costlier systemic countermeasures may only be feasible to install at higher crash
locations/characteristics on a corridor-by-corridor basis. Estimating total-project costs and calculating
Benefit/Cost (B/C) ratio are the next steps in prioritizing the list of safety projects. Cost estimates may
be based on individual construction items or lump sum project costs per mile or per location. For
calculating the B/C ratio of a project, the TIMS B/C Calculation Tool from the University of California,
Berkeley Safe Transportation Research and Education Center website should be used. This tool relies on
existing crashes to calculate a project’s expected benefit.
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Applicants should consider the guidance in Section 5 of the LRSM to complete this section of the SSAR.

6.10 ATTACHMENTS AND SUPPORTING DOCUMENTATION
Attach and reference supporting documents as appropriate to meet their long-term intended use for the
report.

7 RESOURCES
SSARP Funding Application: http://www.dot.ca.gov/hq/LocalPrograms/HSIP/apply_now.htm
Caltrans Local Roadway Safety Manual (LRSM): http://www.dot.ca.gov/hq/LocalPrograms/HSIP/CALRSM.pdf
Local Assistance Procedures Manual (LAPM): http://www.dot.ca.gov/hq/LocalPrograms/lam/lapm.htm
California Strategic Highway Safety Plan (SHSP): http://www.dot.ca.gov/hq/traffops/shsp/
California I-SWITRS: http://iswitrs.chp.ca.gov/Reports/jsp/CollisionReports.jsp
UC Berkeley Transportation Mapping (TIMS): http://tims.berkeley.edu
FHWA – A Systemic Approach to Safety: http://safety.fhwa.dot.gov/systemic/index.htm
FHWA Local and Rural Road Safety Program: http://safety.fhwa.dot.gov/local_rural/
FHWA Systemic Project Selection Tool: http://safety.fhwa.dot.gov/systemic/fhwasa13019/
FHWA Road Diets Informational Guide: http://safety.fhwa.dot.gov/road_diets/info_guide/
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Attachment B – Cost Proposal Forms

Exhibit H-1
(Submit with Proposal)
Exhibit 10-K & 10-A
(Reference Only, submittal may be required if Consultant is selected)

\

Local Assistance Procedures Manual

EXHIBIT 10-H1
Cost Proposal

EXHIBIT 10-H1 COST PROPOSAL Page 1 of 3
ACTUAL COST-PLUS-FIXED FEE OR LUMP SUM (FIRM FIXED PRICE) CONTRACTS
(DESIGN, ENGINEERING AND ENVIRONMENTAL STUDIES)

☐ Prime Consultant

Note: Mark-ups are Not Allowed

☐ Subconsultant

☐ 2nd Tier Subconsultant

Consultant __________________________________________________________
Project No. _______________________ Contract No. ____________________ Date ____________________
DIRECT LABOR
Classification/Title

Name

Hours

Actual Hourly Rate

Total

(Project Manager)*

____________________________ ________

$ _____________

$ _____________

(Sr. Civil Engineer)

____________________________ ________

$ _____________

$ _____________

(Envir. Scientist)

____________________________ ________

$ _____________

$ _____________

(Inspector)**

____________________________ ________

$ _____________

$ _____________

LABOR COSTS
a) Subtotal Direct Labor Costs

$ _______________

b) Anticipated Salary Increases (see page 2 for calculation)

$ _______________

c) TOTAL DIRECT LABOR COSTS [(a) + (b)] $ _______________
INDIRECT COSTS
d) Fringe Benefits (Rate: _____%)
Overhead (Rate: _____%)

e) Total Fringe Benefits [(c) x (d)] $ _______________
g) Overhead [(c) x (f)] $ _______________

h) General and Administrative (Rate: _____%)

i) Gen & Admin [(c) x (h)] $ _______________
j) TOTAL INDIRECT COSTS [(e) + (g) + (i)] $ _______________

FIXED FEE

k) TOTAL FIXED FEE [(c) + (j)] x fixed fee ______%] $ ______________

l) CONSULTANT’S OTHER DIRECT COSTS (ODC) – ITEMIZE (Add additional pages if necessary)
Description of Item
Quantity
Unit
Unit Cost
Total
Mileage Costs
$
$
Equipment Rental and Supplies
$
$
Permit Fees
$
$
Plan Sheets
$
$
Test
$
$
l) TOTAL OTHER DIRECT COSTS $
m) SUBCONSULTANTS’ COSTS (Add additional pages if necessary)
Subconsultant 1:
Subconsultant 2:
Subconsultant 3:
Subconsultant 4:
m) TOTAL SUBCONSULTANTS’ COSTS
n) TOTAL OTHER DIRECT COSTS INCLUDING SUBCONSULTANTS [(l)+(m)]

$
$
$
$
$
$ ___________________

TOTAL COST [(c) + (j) + (k) + (n)] $ _____________________
NOTES:
1. Key personnel must be marked with an asterisk (*) and employees that are subject to prevailing wage requirements must be marked
with two asterisks (**). All costs must comply with the Federal cost principles. Subconsultants will provide their own cost proposals.
2. The cost proposal format shall not be amended. Indirect cost rates shall be updated on an annual basis in accordance with the
consultant’s annual accounting period and established by a cognizant agency or accepted by Caltrans.
3. Anticipated salary increases calculation (page 2) must accompany.
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EXHIBIT 10-H1
Cost Proposal

EXHIBIT 10-H1 COST PROPOSAL
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ACTUAL COST-PLUS-FIXED FEE OR LUMP SUM (FIRM FIXED PRICE) CONTRACTS
(CALCULATIONS FOR ANTICIPATED SALARY INCREASES)

1. Calculate Average Hourly Rate for 1st year of the contract (Direct Labor Subtotal divided by total hours)
Direct Labor
Subtotal per Cost
Proposal
$250,000.00

Total Hours per
Cost Proposal
5000

Avg
Hourly
Rate
$50.00

=

5 Year
Contract
Duration
Year 1 Avg
Hourly Rate

2. Calculate hourly rate for all years (Increase the Average Hourly Rate for a year by proposed escalation %)

Year 1
Year 2
Year 3
Year 4

Avg Hourly Rate
$50.00
$51.00
$52.02
$53.06

+
+
+
+

Proposed Escalation
2%
2%
2%
2%

=
=
=
=

$51.00
$52.02
$53.06
$54.12

Year 2 Avg Hourly Rate
Year 3 Avg Hourly Rate
Year 4 Avg Hourly Rate
Year 5 Avg Hourly Rate

3. Calculate estimated hours per year (Multiply estimate % each year by total hours)

Year 1
Year 2
Year 3
Year 4
Year 5
Total

Estimated % Completed
Each Year
20.0%
40.0%
15.0%
15.0%
10.0%
100%

*
*
*
*
*

Total Hours per Cost
Proposal
5000
5000
5000
5000
5000
Total

=
=
=
=
=
=

Total Hours per
Year
1000
2000
750
750
500
5000

Estimated Hours Year 1
Estimated Hours Year 2
Estimated Hours Year 3
Estimated Hours Year 4
Estimated Hours Year 5

4. Calculate Total Costs including Escalation (Multiply Average Hourly Rate by the number of hours)

Year 1
Year 2
Year 3
Year 4
Year 5

Avg Hourly Rate
Estimated hours
(calculated above)
(calculated above)
$50.00
1000
*
$51.00
2000
*
$52.02
750
*
$53.06
750
*
$54.12
500
*
Total Direct Labor Cost with Escalation
Direct Labor Subtotal before Escalation
Estimated total of Direct Labor Salary
Increase

=
=
=
=
=
=
=
=

Cost per
Year
$50,000.00
$102,000.00
$39,015.00
$39,795.30
$27,060.80
$257,871.10
$250,000.00

Estimated Hours Year 1
Estimated Hours Year 2
Estimated Hours Year 3
Estimated Hours Year 4
Estimated Hours Year 5

Transfer to Page 1
$7,871.10

NOTES:
1. This is not the only way to estimate salary increases. Other methods will be accepted if they clearly indicate the % increase, the #
of years of the contract, and a breakdown of the labor to be performed each year.
2. An estimation that is based on direct labor multiplied by salary increase % multiplied by the # of years is not acceptable.
(i.e. $250,000 x 2% x 5 yrs = $25,000 is not an acceptable methodology)
3. This assumes that one year will be worked at the rate on the cost proposal before salary increases are granted.
4. Calculations for anticipated salary escalation must be provided.
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EXHIBIT 10-H1
Cost Proposal

EXHIBIT 10-H1 COST PROPOSAL
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Certification of Direct Costs:
I, the undersigned, certify to the best of my knowledge and belief that all direct costs identified on the cost
proposal(s) in this contract are actual, reasonable, allowable, and allocable to the contract in accordance with the
contract terms and the following requirements:
1.
2.
3.
4.
5.

Generally Accepted Accounting Principles (GAAP)
Terms and conditions of the contract
Title 23 United States Code Section 112 - Letting of Contracts
48 Code of Federal Regulations Part 31 - Contract Cost Principles and Procedures
23 Code of Federal Regulations Part 172 - Procurement, Management, and Administration of
Engineering and Design Related Service
6. 48 Code of Federal Regulations Part 9904 - Cost Accounting Standards Board (when applicable)

All costs must be applied consistently and fairly to all contracts. All documentation of compliance must be
retained in the project files and be in compliance with applicable federal and state requirements. Costs that are
noncompliant with the federal and state requirements are not eligible for reimbursement.
Local governments are responsible for applying only cognizant agency approved or Caltrans accepted Indirect
Cost Rate(s).
Prime Consultant or Subconsultant Certifying:
Name:

Title *:

Signature :

Date of Certification (mm/dd/yyyy):

Email:

Phone Number:

Address:
*An individual executive or financial officer of the consultant’s or subconsultant’s organization at a level
no lower than a Vice President or a Chief Financial Officer, or equivalent, who has authority to represent
the financial information utilized to establish the cost proposal for the contract.

List services the consultant is providing under the proposed contract:

Page 3 of 9
January 2018

EXHIBIT 10-A
A&E CONSULTANT FINANCIAL DOCUMENT REVIEW REQUEST
Caltrans Division of Local Assistance
(Completed by Local Agencies, One per Contract)
(For New Proposed A&E Consultant Local Agency Contracts of $150,000 or Greater)
(For Amendments, use only when there are additional subconsultants or changes in ICR)
EMAIL TO:
California State Department of Transportation
Independent Office of Audits and Investigations

Date: _______________
Federal/State Project No.: ___________________

conformance.review@dot.ca.gov

Attention: Audit Manager, External Contracts-Local Agencies
Please check one: New Contract Amendment Other __________________
A&E Contract No.:
Total Contract or Amended amount of $
Prime Consultant Full Legal Name:
The Project Description is:

Complete below for Prime and all Sub-consultants on this contract.
Consultant’s Name

Participation
Amount

Category 1, 2, 3, 4, 5

Caltrans ICR Acceptance
ID # (if available)

Note: Add pages if necessary.

I verify we received financial documents from the prime and sub-consultants based on the requirements
specified in the Exhibit 10-A Checklist.
Name

Signature

Title
Name of Local Agency and Department:
Address:
Phone No.: _________________________________________________________________________________

February 2019
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Exhibit 10-A Checklist

CALTRANS A&I FINANCIAL DOCUMENT REVIEW REQUIREMENTS
FOR ARCHITECTURAL AND ENGINEERING (A&E) CONSULTANTS
ON LOCAL GOVERNMENT AGENCY CONTRACTS

Requirements for total contract amount equal to or greater than $150,000.
Local Government Agency must provide the following:
1) A&E Consultant Financial Document Review Request Letter (Exhibit 10-A) (a)
2) Local Agency and Prime Consultant's Points of Contact

Prime and all sub-consultants must provide the following documents based on their applicable category.
CATEGORY 1:

Type of Financial Documents and Information
for ICR FYE proposed *

CATEGORY 2:

CATEGORY 3:

Firms with
Firms with
Firms Requesting
Cognizant
Caltrans
Safe Harbor Rate
Approval Letter Acceptance ID
(SHR)
for ICR FYE
Number for ICR
FYE Proposed
Proposed
**



Consultant
Participation
Amount Less
than $150K

Consultant
Participation
Amount Equal to
or Greater than
$150K





Cost Proposals (Examples at Exhibit 10-H1 through 10-H4)



Consultant Annual Certification of Indirect Costs and Financial Management
System (Exhibit 10-K)







Indirect Cost Rate (ICR) Schedule with FAR References for Disallowed Costs (b)
Note: Prime Consultant must have a CPA Audited ICR Schedule for contracts
equal to or greater than $1M.







Cognizant Approval Letter for the ICR FYE proposed



Caltrans' ICR Acceptance ID #s for ICR FYE proposed **



APPLICABLE ONLY IF NOT
CATEGORY 1, 2, or 3
CATEGORY 4: CATEGORY 5:



AASHTO Internal Control Questionnaire (ICQ) Appendix B (c)



Post Closing Trial Balance (d)



Prevailing Wage (PW) Policy for PW work (e)





 ***





Safe Harbor Rate Documents:
Consultant Certification of Eligibility of Contract Costs and Financial Management
System (Attachment 1R)



When applicable, additional documents may be requested:
Prior Year ICR Schedule
Supplemental Reconciliation Schedule (to tie the proposed ICR Schedule to the
Trial Balance) (d)
Chart of Accounts
Income Statement (d)
Uncompensated Overtime Adjustments (f)
Vacation/Sick Policy
Bonus Policy
Executive Compensation Analysis (ECA) (d)
Related Party Rent Analysis (d)
Vehicle, Equipment, and Other Direct Costs Schedules (d)
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* ICR FYE = Indirect Cost Rate Fiscal Year End. Items on this checklist may not be all inclusive. A&I reserves the right to
request additional documentats as deemed necessary.
** Caltrans ICR Acceptance ID # is an identification number issued by Caltrans upon review and acceptance of consultant's
indirect cost rate(s) schedule for a specific fiscal year. This ID # can be referenced for use on future contracts using the same FYE
ICR.
*** Firms using SHR can be reimbursed for the prevailing wage deltas either as an Other Direct Cost or as an Overhead/Indirect
Cost - refer to A&I's PW Interpretive Guidance on http://ig.dot.ca.gov/resources/gentrainmod.html
(a)

Local Agencies are required to complete Exhibit 10-A and include all applicable required documents upon submission.

(b)

See Table 8-1 of the AASHTO Audit Guide for a listing of common unallowable costs.

For financial document packages received between January 1, 2019 to June 30, 2019, the 2017 FYE ICR could be submitted if the
FYE 2018 ICR is not available. For financial document packages received between
July 1, 2019 to December 31, 2019, the 2018 ICR must be submitted.
(c) Go to AASHTO website @ audit.transportation.org, for Appendix B-Internal Control Questionnaire
(d) Accounts and balances must match costs proposed on the ICR schedule.
(e) Consultants performing Prevailing Wage (PW) work are required to provide written PW Policy. The policy must specify their
accounting method for treatment of delta base and delta fringe. Refer to A&I's PW Interpretive Guidance on
http://ig.dot.ca.gov/resources/gentrainmod.html
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Exhibit 10-K
Consultant Annual Certification of Indirect Costs and Financial Management System

EXHIBIT 10-K CONSULTANT ANNUAL CERTIFICATION OF
INDIRECT COSTS AND FINANCIAL MANAGEMENT SYSTEM
(Note: If a Safe Harbor Indirect Cost Rate is approved, this form is not required.)
Consultant’s Full Legal Name:
Important: Consultant means the individual or consultant providing engineering and design related
services as a party of a contract with a recipient or sub-recipient of Federal assistance. Therefore, the
Indirect Cost Rate(s) shall not be combined with its parent company or subsidiaries.
Indirect Cost Rate:
Combined Rate

% OR

Home Office Rate

% and Field Office Rate (if applicable)

Facilities Capital Cost of Money

% (if applicable)

%

Fiscal period *
* Fiscal period is annual one year applicable accounting period that the Indirect Cost Rate was developed (not
the contract period). The Indirect Cost Rate is based on the consultant’s one-year applicable accounting period
for which financial statements are regularly prepared by the consultant.
I have reviewed the proposal to establish an Indirect Cost Rate(s) for the fiscal period as specified above and have
determined to the best of my knowledge and belief that:
•
•
•
•

All costs included in the cost proposal to establish the indirect cost rate(s) are allowable in
accordance with the cost principles of the Federal Acquisition Regulation (FAR) 48, Code of
Federal Regulations (CFR), Chapter 1, Part 31 (48 CFR Part 31);
The cost proposal does not include any costs which are expressly unallowable under the cost
principles of 48 CFR Part 31;
The accounting treatment and billing of prevailing wage delta costs are consistent with our
prevailing wage policy as either direct labor, indirect costs, or other direct costs on all federallyfunded A&E Consultant Contracts.
All known material transactions or events that have occurred subsequent to year-end affecting the
consultant’s ownership, organization, and indirect cost rates have been disclosed as of the date of
this certification.

I am providing the required and applicable documents as instructed on Exhibit 10-A.
Financial Management System:
Our labor charging, job costing, and accounting systems meet the standards for financial reporting, accounting
records, and internal control adequate to demonstrate that costs claimed have been incurred, appropriately
accounted for, are allocable to the contract, and comply with the federal requirements as set forth in Title 23
United States Code (U.S.C.) Section 112(b)(2); 48 CFR Part 31.201-2(d); 23 CFR, Chapter 1, Part 172.11(a)(2);
and all applicable state and federal rules and regulations.
Our financial management system has the following attributes:
• Account numbers identifying allowable direct, indirect, and unallowable cost accounts;
• Ability to accumulate and segregate allowable direct, indirect, and unallowable costs into separate cost
Page 1 of 2
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Exhibit 10-K
Consultant Annual Certification of Indirect Costs and Financial Management System

accounts;
•
•
•
•
•

Ability to accumulate and segregate allowable direct costs by project, contract and type of cost;
Internal controls to maintain integrity of financial management system;
Ability to account and record costs consistently and to ensure costs billed are in compliance with FAR;
Ability to ensure and demonstrate costs billed reconcile to general ledgers and job costing system; and
Ability to ensure costs are in compliance with contract terms and federal and state requirement

Cost Reimbursements on Contracts:
I also understand that failure to comply with 48 CFR Part 16.301-3 or knowingly charge unallowable costs to
Federal-Aid Highway Program (FAHP) contracts may result in possible penalties and sanctions as provided by
the following:
•
•
•
•

Sanctions and Penalties - 23 CFR Part 172.11(c)(4)
False Claims Act - Title 31 U.S.C. Sections 3729-3733
Statements or entries generally - Title 18 U.S.C. Section 1001
Major Fraud Act - Title 18 U.S.C. Section 1031

All A&E Contract Information:
• Total participation amount $___________________ on all State and FAHP contracts for Architectural &
Engineering services that the consultant received in the last three fiscal periods.
• The number of states in which the consultant does business is
.
• Years of consultant’s experience with 48 CFR Part 31 is
.
• Audit history of the consultant’s current and prior years (if applicable)
☐ Local Gov’t ICR Audit
□ Caltrans ICR Audit
☐ Cognizant ICR Audit
☐ Federal Gov’t ICR Audit
☐ CPA ICR Audit
I, the undersigned, certify all of the above to the best of my knowledge and belief and that I have reviewed the
Indirect Cost Rate Schedule to determine that any costs which are expressly unallowable under the Federal cost
principles have been removed and comply with Title 23 U.S.C. Section 112(b)(2), 48 CFR Part 31, 23 CFR Part 172, and
all applicable state and federal rules and regulations. I also certify that I understand that all documentation of
compliance must be retained by the consultant. I hereby acknowledge that costs that are noncompliant with the
federal and state requirements are not eligible for reimbursement and must be returned to Caltrans.
Name**:

_

Title**:

Signature:

Date of Certification (mm/dd/yyyy):

Email**:

Phone Number**:

**An individual executive or financial officer of the consultant’s or subconsultant’s organization at a level no lower than a Vice President, a
Chief Financial Officer, or equivalent, who has authority to represent the financial information used to establish the indirect cost rate.

Note: Both prime and subconsultants as parties of a contract must complete their own Exhibit 10-K forms.
Caltrans will not process local agency’s invoices until a complete Exhibit 10-K form is accepted and approved by
Caltrans Audits and Investigations.

Distribution:

1) Original - Local Agency Project File
2) Copy - Consultant
3) Copy - Caltrans Audits and Investigations
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Attachment C – Sample Contract Agreement

PROFESSIONAL SERVICES AGREEMENT

This AGREEMENT FOR CONSULTANT SERVICES (“AGREEMENT”) is made and entered into this
_____ day of 2019, by and between the City of Eastvale (“City”) and ____________________________
(“CONSULTANT”).
In consideration of the mutual covenants and conditions set forth herein, the parties agree
as follows:
SECTION 1.

TERM OF AGREEMENT.

This Agreement shall commence on _________________ and continuing thereafter though, or unless
sooner terminated by the parties as set out in Section 18 below.
SECTION 2.

SCOPE OF SERVICES.

CONSULTANT agrees to perform the services set forth in EXHIBIT "A" "SCOPE OF
SERVICES" “FEE SCHEDULE” and made a part of this AGREEMENT.
SECTION 3.

ADDITIONAL SERVICES.

CONSULTANT shall not be compensated for any services rendered in connection with its
performance of this AGREEMENT which are in addition to or outside of those set forth in this
AGREEMENT or listed in EXHIBIT "A" "SCOPE OF SERVICES", “FEE SCHEDULE” unless such
additional services are authorized in advance and in writing by the Council or City Manager.
CONSULTANT shall be compensated for any such additional services in the amounts and in the manner
agreed to by the Council or City Manager.
SECTION 4.

COMPENSATION AND METHOD OF PAYMENT.

(a)
Subject to any limitations set forth in this AGREEMENT, CITY agrees to pay
CONSULTANT the amounts specified in EXHIBITS "A”.
(b)
Each month CONSULTANT shall furnish to CITY an original invoice for all work
performed and expenses incurred during the preceding month. The invoice shall detail charges by the
following categories: labor (by sub-category), travel, materials, equipment, supplies, sub-consultant
contracts and miscellaneous expenses. CITY shall independently review each invoice submitted by the
CONSULTANT to determine whether the work performed, and expenses incurred are in compliance with
the provisions of this AGREEMENT. In the event that no charges or expenses are disputed, the invoice
shall be approved and paid according to the terms set forth in subsection (c). In the event any charges or
expenses are disputed by CITY, the original invoice shall be returned by CITY to CONSULTANT for
correction and resubmission.
(c)
Except as to any charges for work performed or expenses incurred by
CONSULTANT which are disputed by CITY, CITY will use its best efforts to cause CONSULTANT to
be paid within thirty (30) days of receipt of CONSULTANT's invoice.

(d)
Payment to CONSULTANT for work performed pursuant to this AGREEMENT
shall not be deemed to waive any defects in work performed by CONSULTANT.
(e)
No member of the City Council shall have any personal responsibility or liability for
payment of any fees or costs incurred under this AGREEMENT.
SECTION 5.

INSPECTION AND FINAL ACCEPTANCE.

CITY may inspect and accept or reject any of CONSULTANT's work under this
AGREEMENT, either during performance or when completed. CITY shall reject or finally accept
CONSULTANT's work within Sixty (60) days after submitted to CITY. CITY shall reject work by a
timely written explanation, otherwise CONSULTANT's work shall be deemed to have been accepted.
CITY's acceptance shall be conclusive as to such work except with respect to latent defects, fraud and
such gross mistakes as amount to fraud. Acceptance of any of CONSULTANT's work by CITY shall not
constitute a waiver of any of the provisions of this AGREEMENT including, but not limited to, sections
14 and 15, pertaining to indemnification and insurance, respectively.
SECTION 6.

OWNERSHIP OF DOCUMENTS.

All original studies, assessments, reports, data, notes, computer files, files and other
documents prepared, developed or discovered by CONSULTANT in the course of providing any services
pursuant to this AGREEMENT shall become the sole property of CITY and may be used, reused or
otherwise disposed of by CITY without the permission of the CONSULTANT. Upon completion,
expiration or termination of this AGREEMENT, CONSULTANT shall turn over to CITY all such
original studies, assessments, reports, data, notes, computer files, files and other documents.
SECTION 7.

CONSULTANT'S BOOKS AND RECORDS.

(a) CONSULTANT shall maintain any and all documents and records demonstrating or
relating to CONSULTANT's performance of services pursuant to this AGREEMENT. CONSULTANT
shall maintain any and all ledgers, books of account, invoices, vouchers, canceled checks, or other
documents or records evidencing or relating to work, services, expenditures and disbursements charged to
CITY pursuant to this AGREEMENT. Any and all such documents or records shall be maintained in
accordance with generally accepted accounting principles and shall be sufficiently complete and detailed
so as to permit an accurate evaluation of the services provided by CONSULTANT pursuant to this
AGREEMENT. Any and all such documents or records shall be maintained for three years from the date
of execution of this AGREEMENT and to the extent required by laws relating to audits of public agencies
and their expenditures.
(b)
Any and all records or documents required to be maintained pursuant to this section
shall be made available for inspection, audit and copying, at any time during regular business hours, upon
written request by CITY or its designated representative. Copies of such documents or records shall be
provided directly to the CITY for inspection, audit and copying when it is practical to do so; otherwise,
unless an alternative is mutually agreed upon, such documents and records shall be made available a t
CONSULTANT's address indicated for receipt of notices in this AGREEMENT.
(c)
Where CITY has reason to believe that any of the documents or records required to
be maintained pursuant to this section may be lost or discarded due to dissolution or termination of
CONSULTANT's business, CITY may, by written request, require that custody of such documents or
records be given to the requesting party and that such documents and records be maintained by the
requesting party. Access to such documents and records shall be granted to CITY, as well as to its
successors-in-interest and authorized representatives.

(d) Special Federal Requirements. Consultant does hereby acknowledge that this Contract
will be partially or fully funded with Community Development Block Grant (CDBG) funds from the U.S.
Department of Housing and Urban Development [24 CFR 570 & 24CFR 85.36] and is therefore subject
to certain requirements and applicable Federal procurement, labor, environmental, equal opportunity, and
other regulations including, but not limited to compliance with “Section 3" Affirmative Action
Requirements, and Executive Order #11246.
Consultant shall maintain and keep books and records on a current basis, recording all transactions pertaining
to this agreement in a form in accordance with generally acceptable accounting principles.
Said books and records shall be made available to the County, the State of California, the Federal
government, and to any authorized representative thereof for the purposes of audit at all reasonable
times and places. All such books and records shall be retained for such periods of time as required by
law, provided, however, notwithstanding any shorter periods of retention, all books, records, and supporting
detail shall be retained for a period of at least four (4) years after the expiration of the term of this Agreement.
Consultant shall comply with the Davis-Bacon Fair Labor Standards Act (40 USC a-276, a-5) and the
implementation regulations thereof. Consultant shall comply with the U.S. Department of Housing and
Urban Development’s Federal Labor Standards Provisions (HUD 4010).
SECTION 8.

STATUS OF CONSULTANT.

(a)
CONSULTANT is and shall at all times remain a wholly independent contractor and
not an officer, employee or agent of CITY. CONSULTANT shall have no authority to bind CITY in any
manner, nor to incur any obligation, debt or liability of any kind on behalf of or against CITY, whether by
contract or otherwise, unless such authority is expressly conferred under this AGREEMENT or is
otherwise expressly conferred in writing by CITY.
(b)
The personnel performing the services under this AGREEMENT on behalf of
CONSULTANT shall at all times be under CONSULTANT's exclusive direction and control. Neither
CITY nor any elected or appointed boards, officers, officials, employees or agents of CITY shall have
control over the conduct of CONSULTANT or any of CONSULTANT's officers, employees or agents,
except as set forth in this AGREEMENT. CONSULTANT shall not at any time or in any manner
represent that CONSULTANT or any of CONSULTANT's officers, employees or agents are in any
manner officials, officers, employees or agents of CITY.
(c)
Neither CONSULTANT, nor any of CONSULTANT's officers, employees or
agents, shall obtain any rights to retirement, health care or any other benefits which may otherwise accrue
to CITY'S employees. CONSULTANT expressly waives any claim CONSULTANT may have to any
such rights.
SECTION 9.

STANDARD OF PERFORMANCE.

CONSULTANT represents and warrants that it has the qualifications, experience and
facilities necessary to properly perform the services required under this AGREEMENT in a thorough,
competent and professional manner. CONSULTANT shall at all times faithfully, competently and to the
best of its ability, experience and talent, perform all services described herein. In meeting its obligations
under this AGREEMENT, CONSULTANT shall employ, at a minimum, generally accepted standards
and practices utilized by persons engaged in providing services similar to those required of
CONSULTANT under this AGREEMENT.

SECTION 10.

COMPLIANCE WITH APPLICABLE LAWS; PERMITS AND
LICENSES.

CONSULTANT shall keep itself informed of and comply with all applicable federal, state
and local laws, statutes, codes, ordinances, regulations and rules in effect during the term of this
AGREEMENT. CONSULTANT shall obtain any and all licenses, permits and authorizations necessary
to perform the services set forth in this AGREEMENT. Neither CITY nor any elected or appointed
boards, officers, officials, employees or agents of CITY, shall be liable, at law or in equity, as a result of
any failure of CONSULTANT to comply with this section.
SECTION 11.

NONDISCRIMINATION.

CONSULTANT shall not discriminate, in any way, against any person on the basis of race,
color, religious creed, national origin, ancestry, sex, age, physical handicap, medical condition or marital
status in connection with or related to the performance of this AGREEMENT.
SECTION 12.

CONFLICTS OF INTEREST.

(a) CONSULTANT covenants that neither it, nor any officer or principal of its firm, has or
shall acquire any interest, directly or indirectly, which would conflict in any manner with the interests of
CITY or which would in any way hinder CONSULTANT's performance of services under this
AGREEMENT. CONSULTANT further covenants that in the performance of this AGREEMENT, no
person having any such interest shall be employed by it as an officer, employee, agent or subcontractor
without the express written consent of the City Manager. CONSULTANT agrees to at all times avoid
conflicts of interest or the appearance of any conflicts of interest with the interests of CITY in the
performance of this AGREEMENT.
(b) CITY understands and acknowledges that CONSULTANT is, as of the date of execution
of this AGREEMENT, independently involved in the performance of non-related services for other
governmental agencies and private parties. CONSULTANT is unaware of any stated position of CITY
relative to such projects. Any future position of CITY on such projects shall not be considered a conflict
of interest for purposes of this section.
SECTION 13.

CONFIDENTIAL INFORMATION; RELEASE OF INFORMATION.

(a) All information gained or work product produced by CONSULTANT in performance of
this AGREEMENT shall be considered confidential, unless such information is in the public domain or
already known to CONSULTANT. CONSULTANT shall not release or disclose any such information or
work product to persons or entities other than CITY without prior written authorization from the City
Manager, except as may be required by law.
(b) CONSULTANT, its officers, employees, agents or subcontractors, shall not, without
prior written authorization from the City Manager or unless requested by the City Attorney of CITY,
voluntarily provide declarations, letters of support, testimony at depositions, response to interrogatories or
other information concerning the work performed under this AGREEMENT. Response to a subpoena or
court order shall not be considered "voluntary" provided CONSULTANT gives CITY notice of such
court order or subpoena.
(c) If CONSULTANT, or any officer, employee, agent or subcontractor of CONSULTANT,
provides any information or work product in violation of this AGREEMENT, then CITY shall have the

right to reimbursement and indemnity from CONSULTANT for any damages, costs and fees, including
attorney fees, caused by or incurred as a result of CONSULTANT's conduct.
(d) CONSULTANT shall promptly notify CITY should CONSULTANT, its officers,
employees, agents or subcontractors be served with any summons, complaint, subpoena, notice of
deposition, request for documents, interrogatories, request for admiss ions or other discovery request,
court order or subpoena from any party regarding this AGREEMENT and the work perfor med
thereunder. CITY retains the right, but has no obligation, to represent CONSULTANT or be present at
any deposition, hearing or similar proceeding. CONSULTANT agrees to cooperate fully with CITY and
to provide CITY with the opportunity to review any response to discovery requests provided by
CONSULTANT. However, this right to review any such response does not imply or mean the right by
CITY to control, direct, or rewrite said response.
SECTION 14.

INDEMNIFICATION.

(a) CITY and its respective elected and appointed boards, officials, officers, agents,
employees and volunteers (individually and collectively, "INDEMNITEES") shall have no liability to
CONSULTANT or any other person for, and CONSULTANT shall indemnify, defend, protect and hold
harmless INDEMNITEES from and against, any and all liabilities, claims, actions, causes of action,
proceedings, suits, damages, judgments, liens, levies, costs and expenses of whatever nature, including
reasonable attorneys' fees and disbursements (collectively "CLAIMS"), which INDEMNITEES may
suffer or incur or to which INDEMNITEES may become subject by reason of or arising out of any injury
to or death of any person(s), damage to property, loss of use of property, economic loss or otherwise
occurring as a result of or allegedly caused by the CONSULTANT's performance of or failure to perform
any services under this AGREEMENT or by the negligent or willful acts or omissions of
CONSULTANT, its agents, officers, directors, subcontractors or employees, committed in performing
any of the services under this AGREEMENT.
(b)
If any action or proceeding is brought against INDEMNITEES by reason of any of
the matters against which CONSULTANT has agreed to indemnify INDEMNITEES as provided above,
CONSULTANT, upon notice from CITY, shall defend INDEMNITEES at CONSULTANT's expense by
counsel acceptable to CITY, such acceptance not to be unreasonably withheld. INDEMNITEES need not
have first paid for any of the matters to which INDEMNITEES are entitled to indemnification in order to
be so indemnified. The insurance required to be maintained by CONSULTANT under Section 15 shall
ensure CONSULTANT's obligations under this section, but the limits of such insurance shall not limit the
liability of CONSULTANT hereunder. The provisions of this section shall survive the expiration or
earlier termination of this AGREEMENT.
(c)
The provisions of this section do not apply to CLAIMS occurring as a result of the
CITY's sole negligence or willful acts or omissions.
SECTION 15.

INSURANCE.

A.
Insurance Requirements. CONSULTANT shall provide and maintain insurance,
acceptable to the City Attorney, in full force and effect throughout the term of this AGREEMENT,
against claims for injuries to persons or damages to property which may arise from or in connection with
the performance of the work hereunder by CONSULTANT, its agents, representatives or employees.
Insurance is to be placed with insurers with a current A.M. Best's rating of no less than A:VII.
CONSULTANT shall provide the following scope and limits of insurance:

B.
Workers' Compensation. Consultant shall, at its sole cost and expense, maintain Statutory
Workers' Compensation Insurance and Employer's Liability Insurance for any and all persons employed
directly or indirectly by Consultant. The Statutory Workers' Compensation Insurance and Employer's
Liability Insurance shall be provided with limits of not less than ONE MILLION DOLLARS
($1,000,000.00) per accident. In the alternative, Consultant may rely on a self-insurance program to meet
those requirements, but only if the program of self-insurance complies fully with the provisions of the
California Labor Code. Determination of whether a self-insurance program meets the standards of the
Labor Code shall be solely in the discretion of the Contract Administrator. The insurer, if insuranc e is
provided, or the Consultant, if a program of self-insurance is provided, shall waive all rights of
subrogation against the City and its officers, officials, employees, and authorized volunteers for loss
arising from work performed under this Agreement.
C.

Commercial General
Automobile Liability Insurance.

General requirements. Consultant, at its own cost and expense, shall maintain commercial
general and automobile liability insurance for the term of this Agreement in an amount not less than ONE
MILLION DOLLARS ($1,000,000.00) per occurrence, combined single limit coverage, for risks
associated with the work contemplated by this Agreement. If a Commercial General Liability Insurance
or an Automobile Liability form or other form with a general aggregate limit is used, either the general
aggregate limit shall apply separately to the work to be performed under this Agreement or the general
aggregate limit shall be at least twice the required occurrence limit. Such coverage shall include but shall
not be limited to, protection against claims arising from bodily and personal injury, including death
resulting therefrom, and damage to property resulting from activities contemplated under this Agreement,
including the use of owned and non-owned automobiles.
Minimum scope of coverage. Commercial general coverage shall be at least as broad as
Insurance Services Office Commercial General Liability occurrence form CG 0001 or GL 0002 (most
recent editions) covering comprehensive General Liability and Insurance Services Office form number
GL 0404 covering Broad Form Comprehensive General Liability. Automobile coverage shall be at least
as broad as Insurance Services Office Automobile Liability form CA 0001 (ed. 12/90) Code 8 and 9. No
endorsement shall be attached limiting the coverage.
Additional requirements. Each of the following shall be included in the insurance coverage or
added as a certified endorsement to the policy:
a.

The insurance shall cover on an occurrence or an accident basis, and not on a claims-made basis.

b.
Any failure of Consultant to comply with reporting provisions of the policy shall not affect
coverage provided to City and its officers, employees, agents, and volunteers.
D.

Professional Liability Insurance.

General requirements. Consultant, at its own cost and expense, shall maintain for the period
covered by this Agreement professional liability insurance for licensed professionals performing work
pursuant to this Agreement in an amount not less than ONE MILLION DOLLARS ($1,000,000) covering
the licensed professionals' errors and omissions. Any deductible or self-insured retention shall not exceed
$150,000 per claim.
Claims-made limitations. The following provisions shall apply if the professional liability
coverage is written on a claims-made form:

a.

The retroactive date of the policy must be shown and must be before the date of the Agreement.

b.
Insurance must be maintained and evidence of insurance must be provided for at least five years
after completion of the Agreement or the work, so long as commercially available at reasonable rates.
c.
If coverage is canceled or not renewed and it is not replaced with another claims-made policy
form with a retroactive date that precedes the date of this Agreement, Consultant must provide extended
reporting coverage for a minimum of five years after completion of the Agreement or the work. The City
shall have the right to exercise, at the Consultant's sole cost and expense, any extended reporting
provisions of the policy, if the Consultant cancels or does not renew the coverage.
d.
A copy of the claim reporting requirements must be submitted to the City prior to the
commencement of any work under this Agreement.
E.

All Policies Requirements.

Acceptability of insurers. All insurance required by this section is to be placed with insurers with
a Bests' rating of no less than A:VII.
Verification of coverage. Prior to beginning any work under this Agreement, Consultant shall
furnish City with Certificates of Insurance, and upon request, complete certified copies of all policies,
including complete certified copies of all endorsements. All copies of policies and certified endorsements
shall show the signature of a person authorized by that insurer to bind coverage on its behalf.
Notice of Reduction in or Cancellation of Coverage. A certified endorsement shall be attached to
all insurance obtained pursuant to this Agreement stating that coverage shall not be suspended, voided,
canceled by either party, or reduced in coverage or in limits, except after thirty (30) days' prior written
notice by certified, mail, return receipt requested, has been given to the City. In the event that any
coverage required by this section is reduced, limited, cancelled, or materially affected in any other
manner, Consultant shall provide written notice to City at Consultant's earliest possible opportunity and in
no case later than ten (10) working days after Consultant is notified of the change in coverage.
Additional insured; primary insurance. City and its officers, employees, agents, and authorized
volunteers shall be covered as additional insureds with respect to each of the following: liability arising
out of activities performed by or on behalf of Consultant, including the insured's general supervision of
Consultant; products and completed operations of Consultant, as applicable; premises owned, occupied,
or used by Consultant; and automobiles owned, leased, or used by the Consultant in the course of
providing services pursuant to this Agreement. The coverage shall contain no special limitations on the
scope of protection afforded to City or its officers, employees, agents, or authorized volunteers.
A certified endorsement must be attached to all policies stating that coverage is primary insurance with
respect to the City and its officers, officials, employees and volunteers, and that no insurance or self insurance maintained by the City shall be called upon to contribute to a loss under the coverage.
Deductibles and Self-insured Retentions. Consultant shall disclose to and obtain the approval of
City for the self-insured retentions and deductibles before beginning any of the services or work called for
by any term of this Agreement.
During the period covered by this Agreement, only upon the prior express written authorization of City
Manager or designee, Consultant may increase such deductibles or self-insured retentions with respect to
City, its officers, employees, agents, and volunteers. The City Manager or designee may condition

approval of an increase in deductible or self-insured retention levels with a requirement that Consultant
procure a bond guaranteeing payment of losses and related investigations, claim administration, and
defense expenses that is satisfactory in all respects to each of them.
Subcontractors. Consultant shall include all subcontractors as insureds under its policies or shall
furnish separate certificates and certified endorsements for each subcontractor. All coverages for
subcontractors shall be subject to all of the requirements stated herein.
Variation. City Manager or designee may approve in writing a variation in the foregoing
insurance requirements, upon a determination that the coverage, scope, limits, and forms of such
insurance are either not commercially available, or that the City's interests are otherwise fully protected.
Remedies. In addition to any other remedies City may have if Consultant fails to provide or
maintain any insurance policies or policy endorsements to the extent and within the time herein required,
City may, at its sole option, exercise any of the following remedies, which are alternatives to other
remedies City may have and are not the exclusive remedy for Consultant's breach:
• Obtain such insurance and deduct and retain the amount of the premiums for such
insurance from any sums due under the Agreement;
• Order Consultant to stop work under this Agreement or withhold any payment that
becomes due to Consultant hereunder, or both stop work and withhold any
payment, until Consultant demonstrates compliance with the requirements
hereof; and/or
• Terminate this Agreement.
SECTION 16.

ASSIGNMENT.

The expertise and experience of CONSULTANT are material considerations for this
AGREEMENT. CITY has an interest in the qualifications of and capability of the persons and entities
who will fulfill the duties and obligations imposed upon CONSULTANT under this AGREEMENT. In
recognition of that interest, CONSULTANT shall not assign or transfer this Agreement or any portion of
this AGREEMENT or the performance of any of CONSULTANT's duties or obligations under this
AGREEMENT without the prior written consent of the City Council. Any attempted assignment shall be
ineffective, null and void, and shall constitute a material breach of this AGREEMENT entitling CITY to
any and all remedies at law or in equity, including summary termination of this AGREEMENT. CITY
acknowledges, however, that CONSULTANT, in the performance of its duties pursuant to this
AGREEMENT, may utilize subcontractors.
SECTION 17.

CONTINUITY OF PERSONNEL.

CONSULTANT shall make every reasonable effort to maintain the stability and continuity
of CONSULTANT's staff assigned to perform the services required under this AGREEMENT.
CONSULTANT shall notify CITY of any changes in CONSULTANT's staff assigned to perform the
services required under this AGREEMENT, prior to any such performance.
SECTION 18.
TERMINATION OF AGREEMENT.
(a)
CITY may terminate this AGREEMENT, with or without cause, at any time by
giving thirty (30) days written notice of termination to CONSULTANT. In the event such notice is given,
CONSULTANT shall cease immediately all work in progress.

(b)
CONSULTANT may terminate this AGREEMENT at any time upon thirty (30)
days written notice of termination to CITY.
(c)
If either CONSULTANT or CITY fails to perform any material obligation under this
AGREEMENT, then, in addition to any other remedies, either CONSULTANT, or CITY may terminate
this AGREEMENT immediately upon written notice.
(d)
Upon termination of this AGREEMENT by either CONSULTANT or CITY, all
property belonging exclusively to CITY which is in CONSULTANT's possession shall be returned to
CITY. CONSULTANT shall furnish to CITY a final invoice for work performed and exp enses incurred
by CONSULTANT, prepared as set forth in SECTION 4 of this AGREEMENT. This final invoice shall
be reviewed and paid in the same manner as set forth in SECTION 4 of this AGREEMENT.
SECTION 19.

DEFAULT.

In the event that CONSULTANT is in default under the terms of this AGREEMENT, the
CITY shall not have any obligation or duty to continue compensating CONSULTANT for any work
performed after the date of default and may terminate this AGREEMENT immediately by written notic e
to the CONSULTANT.
SECTION 20.

COOPERATION BY CITY.

All public information, data, reports, records, and maps as are existing and available to
CITY as public records, and which are necessary for carrying out the work as outlined in the EXHIBIT
"A" "SCOPE OF SERVICES", “FEE SCHEDULE” shall be furnished to CONSULTANT in every
reasonable way to facilitate, without undue delay, the work to be performed under this AGREEMENT.
SECTION 21.
NOTICES.
All notices required or permitted to be given under this AGREEMENT shall be in writing
and shall be personally delivered, or sent by telecopier or certified mail, postage prepaid and return
receipt requested, addressed as follows:

To CITY:
City Manager
To CONSULTANT:
Attn:
Notice shall be deemed effective on the date personally delivered or transmitted by
facsimile or, if mailed, three (3) days after deposit of the same in the custody of the United States Postal
Service.

SECTION 22.

AUTHORITY TO EXECUTE.

The person or persons executing this AGREEMENT on behalf of CONSULTANT
represents and warrants that he/she/they has/have the authority to so execute this AGREEMENT and to
bind CONSULTANT to the performance of its obligations hereunder.
The City Council has authorized the undersigned to execute this AGREEMENT.
SECTION 23.

BINDING EFFECT.

This AGREEMENT shall be binding upon the heirs, executors, administrators,
successors and assigns of the parties.
SECTION 24.

MODIFICATION OF AGREEMENT.

No amendment to or modification of this AGREEMENT shall be valid unless made in
writing and approved by the CONSULTANT and by the City Council. The parties agree that this
requirement for written modifications cannot be waived and that any attempted waiver shall be void.
SECTION 25.

WAIVER.

Waiver by any party to this AGREEMENT of any term, condition, or covenant of this
AGREEMENT shall not constitute a waiver of any other term, condition, or covenant. Waiver by any
party of any breach of the provisions of this AGREEMENT shall not constitute a waiver of any other
provision, nor a waiver of any subsequent breach or violation of any provision of this AGREEMENT.
Acceptance by CITY of any work or services by CONSULTANT shall not constitute a waiver of any of
the provisions of this AGREEMENT.
SECTION 26.

LAW TO GOVERN; VENUE.

This AGREEMENT shall be interpreted, construed and governed according to the laws
of the State of California. In the event of litigation between the parties, venue in state trial courts shall lie
exclusively in the County of Riverside.
SECTION 27.

ATTORNEYS FEES, COSTS AND EXPENSES.

In the event litigation or other proceeding is required to enforce or interpret any provision
of this AGREEMENT, the prevailing party in such litigation or other proceeding shall be entitled to an
award of reasonable attorney's fees, costs and expenses, in addition to any other relief to which it may be
entitled.
SECTION 28.

ENTIRE AGREEMENT.

This AGREEMENT, including the attached EXHIBIT "A" are the entire, complete, final
and exclusive expression of the parties with respect to the matters addressed therein and supersedes all
other agreements or understandings, whether oral or written, or entered into between CONSULTANT and
CITY prior to the execution of this AGREEMENT. No statements, representations or other agreements,
whether oral or written, made by any parties which are not embodied herein shall be valid and binding.
No amendment to this AGREEMENT shall be valid and binding unless in writing duly executed by the
parties or their authorized representatives.

SECTION 29.

SEVERABILITY.

If any term, condition or covenant of this AGREEMENT is declared or determined by
any court of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of this
AGREEMENT shall not be affected thereby and the AGREEMENT shall be read and construed without
the invalid, void or unenforceable provision(s).
IN WITNESS WHEREOF, the parties hereto have caused this AGREEMENT to be
executed the day and year first above written.
CITY OF EASTVALE
By
Todd Rigby, Mayor
ATTEST:
Stephanie Vasquez, Acting Assistant City Clerk
APPROVED AS TO FORM:
City Attorney

CONSULTANT:
By

